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Bank Branch Manager — Job Speci

Job Specification Sample

-ation

Position title: Bank Branch manager

Department: Branch Operational Department

Education gualification and training requirement: A degree in finance,

accounting, business administration or a related field is required.

Work based skills:

Great leadership skills.

Strong analytical skills.

Atleast 5 years of experience in management, finance, sales or a
relevant business role.

Ability to multitask and manage multiple projects at once.
Understanding of banking policies, regulations and procedures,
Selling bank products and services,

Mastering math and accounting,

A proficiency with software, such as Microsoft Office products,
Previous experience with outbound business calling,

The ability to conduct sales meetings with the goal of increasing
branch sales,

Creating and executing learning programs for staff.

Other attributes:

Age 20-30 years

Good Communication Skills
Accuracy & Efficiency
Mathematical & Analytical Ability
Co-operative & Friendly Personality
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SPORTS CENTRAL
SALES ASSISTANT JOB DESCRIPTION

LOCATION:

DEPARTMENT:

RELATIONSHIP:

JOB PURPOSE:

PRIMARY DUTIES:

OTHER DUTIES:

Funtown store

Rugby Products

Reporis fo Depariment Manager
Supervise fwo casuals.

To provide customer service in accordance
with store policies and procedures and
thus achieve sales forgels

+ Customer service and soles

+ Operaion of Point of Sole.

+ Stock ordering and replenishment

+ Housekeeping

+ Ensuring POS poperwork accurate and
up fo dale, including banking dufies

+ Merchandise display

+ Open and dlose store according fo roster

+ Actin managers role i required
+ Licise with sales representofives
+ Train port fime stoff as required





